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CONG HOA XA HOI CHU NGHIA VIET NAM 
Bgc l^ip - Ty do - Hanh phucCONG THONG TIN QIENlOCHiNHPHU

cBENGia:
Ngir..CLfJfV2Dl!l. THONG TIT1

Quy djnh che do tiep khach nuoc ngoai vao lam viec tai Viet Nam, 
che do chi to chvc hoi nghi, hoi thao quoc te tai Viet Nam va 

che do tiep khach trong nir6*c

Thong tu so 71/2018/TT-BTC ngay 10 thang 08 nam 2018 cua Bo truong 
Bo Tai chinh quy dinh che do tiep khach nude ngoai vao lam viec tai Viet Nam, 
che do chi to chuc hoi nghi, hoi thao quoc te tai Viet Nam va ch6 do ti4p khach
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trong nude, cd hieu luc thi hanh ke tu ngay 01 thang 11 nam 2018, dugc sua doi, 
bo sung bdi:

Thong tu so 54/2021/TT-BTC ngay 06 thang 07 nam 2021 cua Bo trudng 
Bo Tai chinh sua doi, bo sung khoan 4 Bieu 35 Thong tu so 71/2018/TT-BTC 
ngay 10 thang 08 nam 2018 cua Bo trudng Bo Tai chinh quy dinh che do tiep 
khach nude ngoai vao lam viec tai Viet Nam, che do chi t6 chuc hoi nghi, hoi 
thao quoc te tai Viet Nam va che dp tiep khach trong nude, cd hieu luc thi hanh
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ke tir ngay 25 thang 08 nam 2021 va ap dung tir nam ngan sach 2021.
Can cuLuqt Ngdn sack Nhd nude ngay 25 thang 06 nam 2015;
Can cu Nghi dinh so 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua 

Chinh phu hu&ng dan mot so Dieu cua Luat Ngdn sdeh Nhd nude;
Can cu Nghi dinh so 145/2013/ND-CP ngay 29 thang 10 nam 2013 cua 

Chinh phu quy dinh ve to chuc ngay ky niem; nghi thuc trao tang, don nhdn 
hinh thuc khen thudng, danh hieu thi dua; nghi le doi ngoai vd don, tiep khach 
nude ngoai;

Can cu Quyet dinh so 76/2010/QP-TTg ngay 30 thang 11 nam 2010 cua Thu 
tudng Chinh phu ve viec to chuc, qudn ly hoi nghi, hoi thao quoc te tai Viet Nam;

Can cu Chi thi so 297-CT ngay 26 thang 11 nam 1986 cua Hgi dong Bo 
trudng (nay Id Chinh phu) ve viec chi tieu don tiep khach nude ngoai;

1 V5n ban n&y dirge hop nhat tir 02 Th6ng tir sau:
- Thong tir s6 71/2018/TT-BTC ngay 10 thang 08 nam 2018 ciia B6 trirang Bp Tai chinh quy dinh che dp 

ti6p khach mrdc ngoai vao lam viec tai Vi$t Nam, ch4 chi t6 churc h$i nghj, h$i thao qu6c tl tai Viet Nam va 
ch§ dp ti6p khach trong nirdc, cd hi§u lire thi hanh ke tir ngay 01 thang 11 nam 2018;

- Thong tir s6 54/2021/TT-BTC ngay 06 thang 07 nam 2021 ctia BO truong BO Tai chinh suadOi, b6 sung 
khoan 4 Bi6u 35 Thfing tu s6 71/2018/TT-BTC ngay 10 thang 08 nam 2018 cua BO trudng BO Tai chinh quy 
dinh ch6 dO tiep khach nude ngoai vao lam vipc tai ViOt Nam, che dO chi t6 chuc hOi nghi, hOi thao qu6c t§ tai 
Viet Nam va ch£ dO tiep khach trong nude, cd hipu lire thi hanh ke tir ngay 25 thang 08 nam 2021 va ap dyng tir 
nam ngSn sdeh 2021 (sau day gpi la Thdng tu s6 54/2021/TT-BTC).

Van ban hpp nhdt nay khong thay the 02 Thdng tu tren
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Can cu Nghi dinh so 87/2017/ND-CP ngay 26 thdng 07 ndm 2017 cua 
Chink phu quy dinh chuc nang, nhiem vu, quyen hqn vd co cdu to chuc cua Bo 
Tdi chink;

Theo de nghi cua Vu truang Vu Tdi chinh hdnh chink sir nghiep;
Bo truang Bo Tdi chinh ban hdnh Thong tu quy dinh chi do tiep khdch 

nuac ngodi vdo lam vice tqi Viet Nam, chi do chi to chuc hoi nghi, hoi thdo 
qude ti tqi Viet Nam vd chi do tiip khdch trong nuac2

Chirmig I
MrfrNG QUY DINH CHUNG

Dieu 1. Pham vi clieu chinh
r r

Thong tu nay quy dinh che do tiep khach nuac ngoai vao lam viec tai Viet 
Nam, che dp chi to chuc hoi nghi, hoi thao quoc te tai Viet Nam va che do tiep 
khach trong nuac cua cac ca quan Nha nuac, dan vi su nghiep cong lap, to chuc 
chinh tri, cac to chuc chinh tri - xa hoi, cac to chuc su dung kinh phi do ngan 
sach Nha nuac ho tra (sau day gpi tat la ca quan, dan vi).

Dieu 2. Doi tirang ap dung
1. Cac Bo, ca quan ngang Bp, ca quan thupc Chinh phu, ca quan Nha nuac 

khac a trung uang (sau day gpi tat la ca quan Trung uong).
2. Uy ban nhan dan cac tinh, thanh pho true thupc Trung uong (sau day gpi 

tat la dia phuang).

2 Thong tu so 54/2021/TT-BTC c6 cSn cur ban h&nh nhu sau:

“C3n cu Lugt Ngdn sack Nha nude ngdy 25 thdng 6 ndm 2015;

Cdn cu Nghf dinh so 163/2016/ND-CP ngdy 21 thdng 12 ndm 2016 cua Chinh phit hu&ng ddn m<?t sd 
Diiu cua Lugt Ngdn sack Nha nuac;

Cdn cu Nghj dinh sd 145/2013/ND-CP ngdy 29 thdng 10 ndm 2013 cua Chinh phu quy djnh ve td chuc 
ngdy ky niem; nghi thiec trao tgng, don nhdn hinh thuc khen thuang, danh hi$u thi dua; nghi le doi ngogi vd don, 
tiip khdch nu&c ngodi;

Thuc hi$n Nghi quyit sd 27-NQ/TW ngdy 21 thdng 05 ndm 2018 cua Hgi nghi Idn thu bay Ban Chap 
hdnh Trung uang khoa XII vi edi each chinh sdeh tiin luang doi v&i cdn bo, cong chuc, vien chuc, luc luang vu 
trang vd ngudi lao dgng trong doanh nghigp;

Thuc hi?n Nghi quyit sd I07/NQ-CP ngdy 16 thdng 08 ndm 2018 cua Chinh phu ve Chuong trinh hdnh 
dong cua Chinh phu thuc hi$n Nghi quyet so 27-NQ/TIV ngdy 21 thdng 05 ndm 2018 cua Hoi nghj Idn thu bay 
Ban chap hdnh Trung uang khod XU vi edi each chinh sack tiin luang doi vai cdn bg, cong chuc, vien chuc, luc 
luang vu trang vd ngudi lao dong trong doanh nghiep;

Thuc hi$n Nghj quyet so 60-NQ/TW ngdy 09 thdng 10 ndm 2020 cua Hgi nghj Idn thu 13 Ban Chap hdnh 
Trung uang Dang khda XII;

Cdn cu Nghi djnh sd 87/2017/ND-CP ngdy 26 thdng 07 ndm 2017 cua Chinh phu quy djnh chuc nang, 
nhiim vu, quyin hgn vd ca cdu to chuc cua Bg Tdi chinh;

Theo di nghi cua Vu truang Vu Tdi chinh hdnh chinh sg nghiep;

Bg truang Bg Tdi chinh ban hdnh Thong tu sua doi, bo sungkhodn 4 Dieu 35 Thong tu so 71/2018/TT- 
BTC ngdy 10 thdng 08 ndm 2018 cua Bg truang Bg Tdi chinh quy djnh chi dg tiip khdch nu&c ngodi vdo lam vice tgi 
Viet Nam, chi dg chi td chuc hgi nghj, hgi thdo qude ti tgi Vi?t Nam vd chi dg tiip khdch trong nu&c ”
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3. To chuc chinh tri, cac to chuc chinh tri - xa hoi.
4. Co quan Nha nuoc, don vi sir nghiep cong lap.
5. Cac to chuc su dung kinh phi do ngan sach Nha nuoc ho tra.
Dieu 3. Nguon kinh phi thuc hien che do tiep khach niro’c ngoai lam 

viec tai Viet Nam, che do to chuc hoi nghj, hoi thao quoc te tai Viet Nam va 
che do tiep khach trong nuoc

1. Ngan sach Nha nuoc.
2. Nguon thu tu hoat dong sir nghiep cua don vi sir nghiep cong lap.
3. Cac khoan dong gop, ung ho, tai trq cua cac to chuc, doanh nghiep, ca 

nhan trong va ngoai nuoc.
4. Nguon thu phi duqc de lai theo quy dinh cua phap luat phi, le phi (trong 

trudng hop co van ban cua cap co tham quyen cho phep su dung nguon thu phi
v v r f r

dugc de lai de chi tiep khach nuoc ngoai, chi hoi nghi, hoi thao quoc te tai Viet /
Nam va chi tiep khach trong nuoc).

Dieu 4. Quy dinh chung ve che do tiep khach niro'c ngoai, che do hoi 
nghi, hoi thao quoc te tai Viet Nam va che do tiep khach trong nude

1. Quy dinh chung vb che do tiep khach nude ngoai, che do hoi nghi, hoi 
thao quoc te tai Viet Nam.

a) Cac Bp, co quan trung uong va dia phuong khi mdi cac doan khach 
nude ngoai, cac to chuc quoc te den tham va lam viec tai Viet Nam; to chuc cac

t f

hoi nghi, hoi thao quoc te tai Viet Nam (sau day gpi chung la hoi nghj quoc te) 
thuc hien theo quy dinh tai Nghi dinh sd 145/2013/ND-CP ngay 29 thang 10 
nam 2013 cua Chinh phu quy dinh ve td chuc ngay ky niem; nghi thuc trao tang, 
don nhan hinh thuc khen thudng, danh hieu thi dua; nghi le doi ngoai va don, 
tiep khach nude ngoai (sau day gpi la Nghi dinh sd 145/2013/ND-CP ngay 
29/10/2013 cua Chinh phu); Quyet dinh sd 76/2010/QD-TTg ngay 30 thang 11 
nam 2010 cua Thu tudng Chinh phu ve viec td chuc, quan ly hdi nghj, hdi thao 
quoc te tai Viet Nam (sau day gpi la Quyet dinh sd 76/2010/QD-TTg ngay 
30/11/2010 cua Thu tudng Chinh phu);

b) Viec dai thp cho cac doan khach nude ngoai tham va lam viec tai Viet 
Nam dupe thuc hien theo quy djnh tai Thong tu nay va |M hop vdi thong le 
quoc te tren ca sd nguyen tac doi dang do ca quan chu tri td chuc don, tiep doan 
kien nghi, quy dinh trong ke hoach, de an don doan;

c) Ca quan, don vi don tidp cac doan khach nude ngoai, td chuc hdi nghi 
quoc td, td chuc hdi nghi giao ban bidn gidi thudng ky. can su dung hpi trudng, 
phong hop, phuong tidn di lai, ca sd vat chat va nhan lire s^n cd de phuc vu 
khach; trudng hop thidu hoac khdng dap ung dupe ydu cau dupe thud dich vu 
ben ngoai theo phd duydt cua thu trudng ca quan, dan vi;
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d) Muc chi don tiep Idiach quoc te duac quy dinh theo cap hang khach quoc 
te theo quy dinh cua Chinh phii quy dinh tai Chi thi so 297-CT ngay 26/11/1986 
cua Hoi dong Bo tnrang (nay la Chinh phu) ve viec chi tieu don tiep khach nuoc 
ngoai va can cu nghi le Nha nuac ve don tiep khach nuoc ngoai quy dinh tai 
Nghi dinh so 145/2013/NB-CP ngay 29/10/2013 cua Chinh phu, huong dan tai 
phu luc kem theo Thong tu nay va cac quy dinh cua Chinh phu.

2. Quy dinh chung ve tiep khach trong nuoc.
a) Cac ca quan Nha nuoc, don vi phai thuc hanh tiet kiem trong viec tiep 

khach trong nuoc; viec to chuc ti4p khach khong pho truong hinh thuc, thanh
phan tham du chi la nhung nguai true tiep lien quan;

\ •>
b) Khong su dung cac khoan kinh phi tai Dieu 3 Thong tu nay de mua qua 

tang doi voi cac doan khach trong nuoc den lam viec. Moi khoan chi tieu tiep 
Idiach phai dung che do, tieu chuan, doi tuong theo quy dinh; phai cong khai, 
minh bach va phai dugc quy dinh trong quy che chi tieu noi bo cua ca quan, dan

> 7 t t

vi. Nguai dung dau ca quan, don vi to chuc tiep khach phai true tiep chiu trach
r 7

nhiem neu de xay ra viec chi tieu sai quy dinh;
*» r \

c) Viec to chuc chieu dai, tiep khach trong nuac cua cac dong chi lanh dao
r *?

cap cao cua Bang va Nha nuac do thu truang ca quan dugc giao nhiem vu to 
chuc don tiep phe duyet

3. Cac muc chi quy dinh tai Thong tu nay la muc chi da bao gom cac 
khoan thuS, phi dich vu (neu co) theo quy dinh cua phap luat.

Chucng II
CHE DQ TIEP KHACH NlT^C NGOAI VAO LAM VIEC TAI VIET NAM 

DO VIET NAM CHI TOAN BO CHI PHI TRONG NtTOfC
Dieu 5. Chi don, tien khach tai san bay
1. Chi tang hoa cho cac doi tugng sau: Truang doan va Phu nhan (Phu 

quan) doi vai khach hang dac biet; tang hoa truang doan khach hang A, hang B. 
Muc chi tang hoa: 500.000 dong/l nguai.

2. Chi thue phong cha tai san bay ap dung doi vai khach hang dac biet, 
khach hang A, khach hang B. Gia thue phong cha thanh toan can cu theo hoa 
dan hap phap, hgp le theo quy dinh cua phap luat.

Dieu 6. Tieu chuan xe 6 to dira, don khach
1. Khach hang dac biet: Su dung xe le tan Nha nuac theo quy che cua Bo 

Ngoai giao va cac quy dinh hien hanh co lien quan.
2. Doan la khach hang A: Truang doan bo tri mot xe rieng. Pho doan va 

doan vien 03 nguai/mot xe. Rieng truang hgp pho doan va doan vien la cap Bg
f /

truang bo tri 01 nguai/xe, pho doan va doan vien la cap Thu truang va tuang 
duang 02 nguai/xe. Doan tuy tung di xe nhieu cho ngoi.



5

3. Doan la khach hang B, liahg C: Trtrcmg'doan bo tri mot xe rieng. Rieng 
trirong hop pho doan la cap thu tnrong va cap tiromg duong bo tri 02 nguai/xe. 
Cac doan vien trong doan di xe nhi^u cho ngoi.

9 f »v

4. Tieu chuan xe ho tong, xe canh sat dan duong: Thuc hien theo quy dinh 
tai Nghj dinh so 145/2013/ND-CP ngay 29/10/2013 cua Chinh phu va do Bo 
Cong an chiu trach nhiem bao dam phuong tien thuc hien nhiem vu.

5. Gia thue xe duoc thanh toan can cu vao hop d6ng thue xe va hoa don 
hop phap, hop le theo quy dinh cua phap luat.

Dieu 7. Tieu chuan ve thue cho o*
1. Khach hang dac biet: Tieu chuan thue cho o do thu truong co quan, don 

vi duoc giao nhiem vu don tiep phe duyet.
2. Doan la khach hang A
a) Truong doan: 5.500.000 dong/nguoi/ngay;
b) Pho doan: 4.500.000 dong/nguoi/ngay;
c) Doan vien: 3.500.000 dong/nguoi/ngay.
3. Doan la khach hang B
a) Truong doan, Pho doan: 4.500.000 dong/nguoi/ngay;
b) Doan vien: 2.800.000 dong/nguoi/ngay.
4. Doan khach hang C
a) Truong doan: 2.500.000 dong/nguoi/ngay;
b) Doan vien: 1.800.000 dong/nguoi/ngay.
5. Khach mdi quoc te khac: 800.000 dong/nguoi/ngay.
6. Gia thue cho d quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va khoan 

5 Dieu nay da bao gom ca bua an sang. Truong hop thue cho d khong bao gom 
tibn an sang trong gia thue thi co quan, don vi tiep khach chi tien an sang tdi da 
bing 10% muc an cua mot ngudi trong 01 ngay doi vdi tung hang khach. Tong 
muc tien thue cho d trong truong hop khong bao gom tien an sang va muc chi 
tibn an sang cho khach khong vuot qua muc chi thue cho d quy dinh neu tren.

7. Chung tu thanh toan can cu vao hop dong va hoa don, chung tu hop 
phap, hop le theo quy dinh cua phap luat.

Dieu 8. Tieu chuan an hang ngay (bao gom 2 bfra trira, toi)
1. Muc chi an hang ngay quy dinh tai Dieu nay da bao gom tien do uong 

(khuyen khich su dung do uong san xuat tai Viet Nam); cu the:
a) Khach hang dac biet: Thu truong co quan, don vi duoc giao nhiem vu 

don tilp phe duyet trong chuong trinh, de an don doan;
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b) Boan la khach hang A: 1.500.000 dong/ngay/nguai;
c) Doan la khach hang B: 1.000.000 dong/ngay/nguai;
d) Doan la khach hang C: 800.000 dong/ngay/nguai;

r f \

d) Khach mod quoc te khac: 600.000 dong/ngay/ngudi.
\ r r

2. Trong trudng hop can thiet phai co can bo cua ca quan, dan vi don tiep 
di an cung doan thi dugc tieu chuan an nhu doi vai doan vien cua doan khach 
nuac ngoai.

3. Chung tu thanh toan can cu vao hoa dan, chung tu hop phap, hap le theo 
quy dinh cua phap luat.

Bieu 9. To chuc chieu dai
1. Khach hang dac biet: Thu trudng ca quan, don vi dugc giao nhiem vu 

don tiep phe duyet trong chuang trinh, de an don doan.
2. Doi vai khach hang A, hang B, hang C: M6i doan khach dugc to chuc

\ t \

chieu dai mot lan. Muc chi chieu dai khach toi da khong vugt qua muc tien an 
mot ngay cua khach theo quy dinh tai Bieu 8 Thong tu nay.

3. Muc chi chieu dai quy dinh tai khoan 2 Bieu 9 Thong tu nay da bao gom
\ \ r t \ r f

tien do uong (khuyen khich su dung do uong san xuat tai Viet Nam).
r

4. Bai bieu va phien dich phia Viet Nam tham gia tiep khach dugc ap dung 
muc chi chieu dai nhu thanh vien cua doan. Banh sach dai bieu phia Viet Nam 
can cu theo chuang trinh, de an don doan dugc cap co tham quyen phe duyet.

5. Chung tii thanh toan can cu vao hgp dong, hoa dan, chung tir hgp phap, 
hgp le theo quy djnh cua phap luat.

•> r r

6. Trong ngay to chuc tiec chieu dai, thi bua trua (hoac toi) con lai (neu co) 
dugc thuc hien theo tieu chuan bang 50% tieu chuan an hang ngay theo quy dinh 
tai Bieu 8 Thong tu nay.

Bieu 10. Tieu chuan tiep xa giao va cac buoi lam viec
/

1. Khach hang dac biet: Thu truang ca quan dugc giao nhiem vu don tiep 
phe duyet trong chuang trinh, de an don doan.

✓ Ft

2. Boi vai cac doan khach khac, muc chi tiep xa giao va cac buoi lam viec 
(do uong, hoa qua, banh ngpt) thuc hien nhu sau:

a) Boan la khach hang A: 150.000 d6ng/nguai/01 buoi lam viec (nua ngay);
b) Boan la khach hang B: 80.000 dong/ngudi/01 buoi lam viec (nua ngay);
c) Boan la khach hang C, khach qu6c te khac: 60.000 d6ng/ngudi/01 buoi 

lam viec (nua ngay).
3. Bai bieu va phien dich phia Viet Nam tham gia tiep khach dugc ap 

dung tieu chuan tiep xa giao nhu thanh vien cua doan theo quy dinh tai khoan 2
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Dieu nay. Danh sach dai bieu phfa Viet Nam do don vi duac giao chii tri don 
tiep phe duyet.

4. Chung tu thanh toan chi tiep xa giao va cac buoi lam viec can cu vao 
hoa don, chung tu hop phap, hop le theo quy dinh cua phap luat.

Bieu 11. Chi dich thuat
1. Chi bien dich
a) Bien dich mot trong 06 ngon ngu chinh thuc cua Lien hop quoc sang 

Tieng Viet (gom: tieng A Rap, tieng Hoa, tieng Anh, tieng Phap, tieng Nga va 
tieng Tay Ban Nha): 150.000 dong/trang (350 tu);

b) Bien dich Tieng Viet sang mot trong 06 ngon ngu chinh thuc cua Lien 
hop qu6c: 180.000 dong/trang (350 tu);

/ r

c) Boi vai cac ngon ngu ngoai ngon ngu chinh thuc cua Lien hop quoc, tuy 
theo muc do pho bien cua ngon ngu do tren dia ban co quan, don vi, thu trudng

r f

ca quan, don vi quyet dinh muc chi bien dich dugc phep tang toi da 30% so vdi 
muc chi bien dich tai diem a va diem b khoan 1 Bieu nay.

2. Chi dich noi
a) Bich noi thong thubng: 250.000 dong/gio/ngudi, tuong duong 2.000.000 

dong/ngay/nguoi lam viec 8 tieng;
b) Dich duoi (dich dong thbi): 500.000 dong/gio/ngudi, tuong duong 

4.000.000 dong/ngay/ngudi lam viec 08 tieng;
•> ft

c) Trong trudng hop dac biet to chuc cac hoi nghi quoc te co quy mo Ion 
hoac cac hoi nghi song phuong, dam phan ky ket hiep dinh, cong udc, hoi nghi 
chuyen nganh, don tiep doan khach hang dac biet hoac doan khach hang A 
phai thue phien dich co trinh do dich duoi cao hon quy dinh tai diem b khoan 2 
Bieu nay de dam bao chat luong cua hoi nghi, thi thu trudng co quan, don vi 
chu tri hoi nghi quyet dinh muc chi dich noi cho phu hop va phai tu sap xep 
trong pham vi du toan ngan sach dugc cap co tMm quyen giao de thuc hien;

d) Trudng hgp phai thue phien dich tham gia don tiep doan khach tham du 
hoi nghi qudc tl, thi tuy trudng hgp cu the, co quan, don vi chu tri to chuc hoi 
nghi quyet dinh viec thanh toan cac khoan chi phi di lai (neu co), phdng nghi, 
tieu chuin an hang ngay cua ngudi phien dich toi da bang che do don tiep doi 
vdi doan vien cua doan khach nude ngoai.

3. Viec thue bien dich, phien dich tai khoan 1 va khoan 2 Bieu 11 Thong tu 
nay dugc thuc hien khi ca quan, don vi khong cd ngudi bien dich, phien dich 

dap ung dugc yeu cau.
•)

Trudng hgp cac ca quan, don vi su dung can bo cua cac ca quan, don vi de 
tham gia cong tac bien, phien dich thi dugc thanh toan toi da bang 50% muc chi 
bien, phien dich tai khoan 1 va khoan 2 Bieu 11 Thong tu nay. Thu trudng ca

can
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quan, don vi chiu trach nhiem quyet dinh muc chi cu the trong timg truang hap 
va phai duac quy dinh trong quy che chi tieu noi bo cua ca quan, dan vi.

Dieu 12. Chi van hoa, van nghe va tang pham
r \ r

Can cu tinh chat cong viec, yeu cau doi ngoai cua timg doan khach nuac 
ngoai vao lam viec tai Viet Nam, thu trudng ca quan, don vi chiu trach nhiem 
don doan quyet dinh chi van hoa, van nghe va tang pham tren tinh than tiet 
kiem, khong pho truang hinh thuc; cu the nhu sau:

1. Chi van hoa, van nghe
r

a) Doi vai doan khach hang dac biet: Thu truang ca quan, dan vi duac giao 
nhiem vu don tiep phe duyet trong chuang trinh, de an don doan;

b) B6i vai doan khach hang A, B va C: Tuy timg truang hap cu the, thu
r r

truang ca quan, dan vi duac giao nhiem vu don tiep phe duyet trong ke hoach
r ** ? tv

don doan, nhung toi da moi doan chi duac mai xem bieu dien nghe thuat mot 
lan theo gia ve tai rap hoac theo hop dong bieu dien.

2. Chi tang pham
•? ? r •* r

Tang pham la san pham do Viet Nam san xuat va the hien ban sac van hoa 
dan toe, muc mua qua tang cu the nhu sau:

a) Doi vbi doan khach hang dac biet: Thu trudng ca quan duqc giao nhiem
vu don tiep phe duyet trong chuang trinh, de an don doan;

/
b) Doi vdi doan khach hang A:
- Trudng doan khach: 1.300.000 dong/ngudi. Trudng hop cd Phu nhan

^ f

(Phu quan) cua Trudng doan di cung doan, muc chi tang pham doi vdi Phu nhan 
(Phu quan): 1.300.000 dong/ngudi.

- Trudng hop dac biet theo yeu cau doi ngoai hoac theo thong le ngoai 
giao giua hai nude, thu trudng ca quan don tiep doan xem xet, quyet dinh viec

•> ' r y

tang pham tang thanh vien chinh thuc va quan chuc tuy tung trong ke hoach, de 
an don doan, muc chi: 500.000 dong/ngudi.

r

c) Doi vdi doan khach hang B:
- Trudng doan khach: 900.000 dong/ngudi. Trudng hop cd Phu nhan (Phu

* r

quan) cua Trudng doan di cung doan, muc chi tang pham doi vdi Phu nhan (Phu 
quan): 900.000 dong/ngudi.

> r

- Trudng hap dac biet theo yeu cau doi ngoai hoac theo thong le ngoai
r r

giao giua hai nude, thu trudng ca quan don tiep doan xem xet, quyet dinh viec 
tang pham tang thanh vien chinh thuc va quan chuc tuy tung trong ke hoach, de 
an don doan, muc chi: 500.000 dong/ngudi.

X X XDieu 13. Che do, tieu chuan chi khi dira doan khach nude ngoai di 
cong tac dja phirang va co* sd
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1. Truong hop can thilt phai dua Ichach di tham, lam viec tai cac dja 
phuong hoac ca sa theo chucmg trinh, ke hoach da dugc c£p co tham quyen 
quyet dinh thi tieu chuan don tiep nhu sau:

a) Ca quan, don vi chu tri don tiep khach chiu trach nhiem chi toan bg chi 
phi dua don khach tu nai a chinh tai dia phuong, ca sa va chi phi an, nghi cho 
khach trong nhiing ngay khach lam viec tai dia phuong, ca sa theo cac muc chi 
quy dinh tai Bieu 6, Bieu 7 va Bieu 8 Thong tu nay; chi dich noi theo quy dinh 
tai Bieu 11 Thong tu nay (neu co);

b) Ca quan, don vi a dia phuong hoac ca sa nai khach den tham va lam 
viec chi tiep khach xa giao va cac buoi lam viec theo quy dinh tai Bi§u 10 
Thong tu nay. Chi dich noi theo quy dinh tai Bieu 11 Thong tu nay (neu co).

r t

2. Che do doi vai can bo phia Viet Nam dugc cu tham gia doan thap tung 
khach di tham va lam viec a dia phuong:

- Can bo phia Viet Nam dugc thuc hien che do cong tac phi theo quy dinh 
tai Thong tu so 40/2017/TT-BTC ngay 28/04/2017 cua Bo Tai chinh quy dinh 
che do cong tac phi, che do chi hoi nghi (sau day goi la Thong tu so 
40/2017/TT-BTC ngay 28/04/2017 cua Bo Tai chinh).

- Truong hgp doi ngoai phai d cung khach san vdi doan khach quoc te, thi*
can bo Viet Nam dugc thue phong nghi theo tieu chuan 02 ngudi/phong theo gia 
thuc te cua loai phong tieu chuan (Standard) tai khach san nai doan khach quoc 
te d. Truong hgp doan co le ngudi khac gidi thi ngudi le dugc thue 01 
ngudi/phong theo gia thuc te cua loai phong tieu chuan (Standard) tai khach san

r r

nai doan khach quoc te d.
Bieu 14. Chi dua khach di tham quan
1. Can cu tinh chat cong viec, yeu cau doi ngoai cua tung doan khach, thu 

trudng ca quan, dan vi chiu trach nhiem don doan quyet dinh trong ke hoach 
don doan dugc cap co tham quyen phe duyet, viec dua khach di tham quan tren 
tinh than tiet Idem, khong phd truang hinh thuc.

r 9

2. Muc chi dua don khach tu nai d chinh den diem tham quan, chi an, nghi 
cho khach trong nhung ngay di tham quan theo cac muc chi quy dinh tai khoan 
2 Bieu 5, Bieu 6, Bieu 7 va Bieu 8 Thong tu nay va dugc ap dung cho ca can bo 
phia Viet Nam tham gia dua doan di tham quan. So lugng can bo Viet Nam 
tham gia doan do thu trudng ca quan, don vi chu tri don doan phe duyet.

Bieu 15. Trach nhiem chi tiep khach trong trircrng hgp doan vao lam 

viec vdi nhieu co quan, do’n vi
1. Trudng hgp doan vao lam viec vdi nhieu ca quan, don vi theo chuong

f f 9 y 1 y

trinh, ke hoach da dugc cap co tham quyen phe duyet, thi ca quan, don vj chu tri 
trong viec don doan chiu trach nhiem ve chi phi don, tiln, tien an, tien thue cho
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a, di lai cua doan theo muc chi quy dinh tai Dieu 5, Dieu 6, Dieu 7, Dieu 8 va 
Dieu 9 Thong tu nay.

2. Cac ca quan, don vi co ke hoach, chirong trinh lam vice voi doan se chiu 
trach nhiem chi phi tiep doan trong thoi gian doan lam vice voi ca quan, dan vi 
minh theo ke hoach duoc cap co tiiam quyen phe duyet. Muc chi tiep khach ap 
dung theo quy dinh tai Dieu 10 va Dieu 11 Thong tu nay.

Ghmmg HI
CHE DO TIEP KHACH NlTOC NGOAI LAM VIEC TAI VIET NAM 

DO VIET NAM CHI M0T PHAN CHI PHI TRONG NI/OC
Dieu 16. Doi voi cac doan khach nirdrc ngoai vao lam viec tai Viet Nam

do khach tu tuc an, a; Viet Nam chi cac khoan don tiep doi ngoai khac
/ f

1. Doi vai khach dac biet: Thu truang ca quan dugc giao nhiem vu don tiep
phe duyet trong chuang trinh, de an don doan.

2. Doi vai khach hang A, hang B, hang C
t f

a) Ca quan, don vi chu tri don tiep doan dugc chi don tiep doan nhu sau:
Chi don tiep tai san bay, chi phuang tien di lai trong thai gian doan lam 

viec tai Viet Nam, chi tiep xa giao cac buoi lam viec; chi dich thuat, chi van hoa, 
van nghe va tang pham. Trong trudng hgp vi quan he doi ngoai xet thay can 
thiet thi thu truang ca quan, don vi dugc giao nhiem vu don tiep quyet dinh chi 
chieu dai hoac chi mai cam than mat va phai dugc duyet trong de an, ke hoach 
don doan.

b) Tieu chuan chi don tiep va muc chi theo tung hang khach thuc hien theo 
quy dinh tai Dieu 5, Dieu 6, Dieu 9, Dieu 10, Dieu 11 va Dieu 12 Thong tu nay.

3. Truang hgp cin thiet phai dua khach di tham, lam viec tai cac dia 
phuang hoac ca sa theo chuang trinh, ke hoach da dugc cap co tham quyen 
quyet dinh thi thuc hien chi don tiep theo quy dinh tai Dieu 13 Thong tu nay (tru 
cac khoan khach tu tuc an, a).

\
4. Truang hgp doan lam viec vai nhieu ca quan, don vj theo chuang trinh, 

ke hoach da dugc cap co tham quySn phe duyet thi thuc hien chi don tiep theo 
quy dinh tai Dieu 15 Thong tu nay.

Dieu 17. Che do tiep cac dai sir, truang dai dien cac to chirc quoc te khi 
ket thuc nhiem ky cong tac tai Viet Nam

Ca quan, don vi dugc to chuc mai cam than mat khi chia tay dai su, truang 
dai dien cac to chuc qu6c ti khi ket thuc nhiem ky cong tac tai Viet Nam, muc 
chi: 1.000.000 dong/nguai bao gom ca dai dien phfa Viet Nam, muc chi nay bao 
gom ca tien do u6ng (khuyen khich su dung do uong san xuat tai Viet Nam);

** + t t

tang pham cho dai su, trudng dai dien cac to chuc quoc te: 900.000 
dong/ngudi/suat tang pham.
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Dieu 18. Boi voi cac (loan khach niro^c ngoai vao lam viec tai Viet Nam 
do khach tu* tuc moi chi phi

Co quan, don vi co doan den lam viec chi dirge chi de tiep xa giao cac bu6i 
doan den lam viec theo quy dinh tai Bieu 10 Thong tu nay.

Chiroug IV
CHE DO HQINGHI QUOC TE TO CHU'C LUAN PHIEN GIITa 

CAC NlTdC MA VIET NAM DANG CAI TO CHlTC TAI VIET NAM VA 
DO LANH DAO DANG, NHA Nl/dC CHC TRI ’

Dieu 19. Quy djnh chung ve che do hoi nghi quoc te luan phien gitra 
cac niro'c ma Viet Nam dang cai to chirc tai Viet Nam va do Lanh dao Dang, 
Nha nuac chu tri.

r f t

1. Hoi nghi quoc te dugc to chuc theo hinh thuc luan phien giua cac nuac va 
Viet Nam dang cai to chuc tai Viet Nam dugc quy dinh tai Chuong nay bao gom:

a) Hoi nghi cac quoc gia Dong Nam A (viet tit la ASEAN);
b) Dien dan Hgp tac Kinh te chau A - Thai Binh Duong (vilt tit la APEC);
c) Bai hoi dong Lien minh Nghi vien The gioi (IPU), Hoi dong Lien minh 

nghi vien Hiep hoi cac nuac Bong Nam A (viet tat la AIPA);
/ f r

d) Hoi nghi cap cao Hgp tac chien luge kinh te Ayeyawady-Chao Phraya- 
Me Cong (viet tat la ACMECS) va Hoi nghi cap cao Hgp tac bon nuac 
Campuchia - Lao - Myanmar - Viet Nam (viet tat la CLMV) va Hoi nghi Dien 
dan Kinh te the giai ve Me Cong (viet tat la WEF - Me Cong) tai Viet Nam;

d) Cac hoi nghi tuang tu khac dugc to chuc theo hinh thuc luan phien giua 
cac nuac ma Viet Nam dang cai to chuc tai Viet Nam va do Lanh dao Bang, 
Nha nuac chu tri hoi nghi.

2. Che do, tieu chuan cua cac hoi nghi, hoi thao, phien hop nhom, cac dien 
dan, cac sir kien ben le trong danh muc cac sir kien dugc phe duyet trong khuon

9 7 ^

kho to chuc cac hoi nghi luan phien quy dinh tai khoan 1 Bieu nay thuc hien theo 
quy dinh tai Bieu 20, Bi6u 21, Bieu 22, Bieu 23, Bieu 24 va Bieu 25 Thong tu nay.

Dieu 20. Chi to chirc hoi nghj cap thirgng dinh
f ** ?

1. Doi vai dai bieu va cac doan khach du hgi nghi cap thugng dinh.
a) Boi tugng dugc Viet Nam dai thg: Thuc hien cac ngi dung va muc chi 

theo quydt dinh cua Lanh dao Bang, Nha nuac chu tri hoi nghi quoc te to chuc 
luan phien tai Viet Nam hoac quyet dinh cua Thu tuang Chinh phu;

b) Cac doan khach nuac ngoai thuoc doi tugng khong dugc Viet Nam dai 
thg thi khach tu tuc chi ti§n an, d, di lai (ngan sach Nha nuac khong chi).

2. Boi vai can bo, cong chuc, vien chuc va nhan vien phuc vu hoi nghi cap 

thugng dinh.
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a) Tien boi duang phuc vu hoi nghi:
- Can bo, cong chuc, vien chuc, nhan vien (bao gom ca luc luong bao ve, 

lai xe (tnr lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va cac 
nhan vien khac) tmc tiep tham gia phuc vu hoi nghi (bao gom ca ngay le va 
ngay nghi theo quy dinh) dugc hudng tien boi duang lam nhiem vu theo danh 
sach phe duyet cua ngudi co tham quyen, muc chi tu 150.000 dong/ngay/ngudi 
den 300.000 dong/ngay/ngudi. Sd lugmg va muc chi cu the cho moi can bo, cong 
chuc, vien chuc va nhan vien phuc vu hoi nghi dugc quy dinh trong ke hoach, de 
an to chuc hoi nghi. Trudng hgp mot ngudi lam nhieu nhiem vu khac nhau trong

X f

mot ngay, thi chi dugc hudng mot muc boi dudng cao nhat.
r \ \ r **

- So ngay dugc hudng tien boi duang la sd ngay chinh thuc dien ra cac hdi
^ r

nghi. Trudng hgp cong viec phai trien khai sdm hoac ket thuc muon han so vdi 
sd ngay hdi nghi chinh thuc, thi dugc thanh toan theo sd ngay thuc te thuc hien 
nhiem vu theo quyet dinh phe duyet cua ngudi co tham quyen dugc quy dinh 
trong ke hoach, de an to chuc hdi nghi. Tong thdi gian thanh toan tdi da khdng 
qua 15 ngay; dong thdi khdng dugc thanh toan tien luang lam viec vao ban dem, 
lam them gid.

b) Trudng hop can bd, cong chuc, vien chuc va nhan vien phuc vu hdi nghi 
tai dia phuang khac khdng phai nai cu tru neu da dugc hudng bdi dudng lam

/ f

nhiem vu thi khdng thanh toan phu cap luu tru theo quy dinh tai Thong tu sd 
40/2017/TT-BTC ngay 28/04/2017 cuaBd Tai chinh;

f X

c) Che do thue phdng nghi: Thuc hien theo quy dinh tai khoan 2 Bieu 13 
Thong tu nay. Trudng hgp dac biet do yeu cau ddi ngoai, dam bao an ninh, an 
toan theo phuang an da dugc quy dinh trong ke hoach, de an to chuc hdi nghi thi 
dugc chi thue phdng nghi theo hoa dan thuc te va phai dam bao trong pham vi

r ** \

du toan da dugc cap co tham quyen phe duyet;
d) Trudng hgp can thiet, Ban to chuc hdi nghi bd tri an tap trung cho bao 

ve, lai xe (tru lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va 
cac nhan vien khac true tiep tham gia phuc vu hdi nghi theo ke hoach, de an to

XA X

chuc hdi nghi, thi thuc hien muc chi tien an la 260.000 ddng/ngudi/ngay (da bao
y y r yr

gdm do udng); khdng phat tien neu khdng an tap trung;
d) Chi hd trg cudc dien thoai di dong cho can bd, cong chuc, vien chuc va 

nhan vien phuc vu hdi nghi: Muc chi ap dung khoan trong thdi gian to chuc hdi 
nghi cap thugng dinh theo muc tu 300.000 ddng/ngudi den 500.000 
ddng/ngudi/ca dgt phuc vu hdi nghi tuy theo muc do nhiem vu dugc phan cong. 
Muc khoan chi cudc dien thoai di dong cho moi vi tri cong viec dugc quy dinh

r y t

trong ke hoach, de an to chuc hdi nghi.
Dieu 21. Chi to chuc hoi nghi cap Bo trudng

/ 9 f

1. Bdi vdi dai bieu va cac doan khach du cac hdi nghi cap Bd trudng
r

a) Bdi tugng dugc Viet Nam dai thg:
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Thuc hien cac noi dung va muc chi theo quyet dinh ciia Lanh dao Dang, 
Nha nuac chu tri hoi nghi quoc te to chuc luan phien tai Viet Nam hoac quy§t 
dinh cua Thu tuong Chinh phu.

b) Cac doan khach nuac ngoai thuoc doi tuqng khong duac Viet Nam dai 
tho thi tu tuc chi tien an, a, di lai (ngan sach Nha nuac khong chi).

t r

2. Doi vdi can bq, cong chuc, vien chuc va nhan vien phuc vu hoi nghi cap 
Bo truang.

a) Tien boi duang phuc vu hoi nghi:
- Can bq, cong chuc, vien chuc, nhan vien (bao gom ca luc luqng bao ve, 

lai xe (tru lai xe cua xe di thue), 16 tan, tinh nguyen vien, sy quan lien lac va cac 
nhan vien khac) true tiep tham gia phuc vu hoi nghi (bao gom ca ngay 16 va 
ngay nghi theo quy dinh) duqc huang tien boi duang lam nhiem vu theo danh 
sach phe duyet cua nguai co tham quyen, muc chi tu 150.000 dong/ngay/nguai 
den 300.000 dong/ngay/nguai. So luqng va muc chi cu the cho moi can bq, cong 
chuc, vien chuc va nhan vien phuc vu hqi nghj duqc quy dinh trong ke hoach, de

7 >

an to chuc hqi nghi. Truang hap mot nguai lam nhieu nhiem vu khac nhau trong 
mot ngay, thi chi duqc huang mot muc boi duang cao nhat.

r \ \ r **

- So ngay duqc huang tien boi duang la so ngay chinh thuc dien ra cac hqi
nghi. Truang hap cong viec phai trien khai sam hoac ket thuc muon han so vai
so ngay hqi nghi chinh thuc, thi duqc thanh toan theo so ngay thuc te thuc hien
nhiem vu theo quyet dinh phe duyet cua nguai co tham quyen duqc quy dinh
trong ke hoach, de an to chuc hqi nghi. Tong thai gian thanh toan toi da khong \ \
qua 07 ngay; dong thai khong duqc thanh toan tien luang lam viec vao ban dem, 
lam them gia.

b) Truang hap can bq, cong chuc, vien chuc va nhan vien phuc vu hqi nghi 
tai dia phuang khac khong phai nai cu tru neu da duqc huang boi duang lam 
nhiem vu thi khong thanh toan phu cap luu tru theo quy dinh tai Thong tu so 
40/2017/TT-BTC ngay 28/04/2017 cua Bq Tai chinh;

f \

c) Che do thue phong nghi: Thuc hien theo quy dinh tai khoan 2 Dieu 13 
Thong tu nay. Truang hop dac biet do yeu cau doi ngoai, dam bao an ninh, an 
toan theo phuang an da duqc quy dinh trong ke hoach, de an to chuc hqi nghi thi 
duqc chi thue phong nghi theo hoa dan thuc te va phai dam bao trong pham vi 
du toan da duqc cap co tham quyen phe duyet;

d) Truang hop can thiet, Ban t6 chuc hqi nghi bo tri an tap trung cho bao 
ve, lai xe (tru lai xe cua xe di thue), 16 tan, tinh nguyen vien, sy quan lien lac va 
cac nhan vien khac true tiep tham gia phuc vu hqi nghi theo ke hoach, de an to 
chuc hqi nghi, thi thuc hien muc chi tien an la 260.000 dong/nguai/ngay (da bao

\ \ t \ r

gom do uong). Khong phat tien, neu khong an tap trung;
d) Chi ho trq cuac dien thoai di dong cua can bq, cong chuc, vien chuc va 

nhan vien phuc vu hqi nghi: Muc chi ap dung khoan trong thai gian dien ra moi
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hoi nghi Bp truong theo muc tu 200.000 dong/nguai den 300.000 dong/nguai/ca 
dpt phuc vu hpi nghi. Muc khoan chi cuac dien thoai di dong cho moi vi tri 
cong viec dupe quy dinh trong ke hoach, de an to chuc hpi nghi.

Dieu 22. Chi to chirc cac boat dong ben le hoi nghi cap thirpng dinh
r *>

1. Boi vai cac dai bieu tham du:
a) Cac dai bieu tham du cac hoat dong ben le hpi nghi cap thupng dinh tu lo

tien ve may bay, tien an, a, di lai, le phi va cac chi phi khac. Truong hop dac biet
thuc hien theo quyet dinh cua Lanh dao Bang, Nha nuoc chu tri hpi nghi quoc te * /
to chuc luan phien tai Viet Nam hoac quyet dinh cua Thu tuong Chinh phu;

b) Chi tien do uong, hoa qua, banh ngpt: 100.000 dong/nguoi/buoi;
^ \ 't

c) Chi chieu dai: Moi hoat dong ben le chi to chuc mot bua tiec chieu dai 
(bao gom ca do uong). Muc chi: 1.400.000 dong/nguai;

2. Boi vai can bp, cong chuc, vien chuc va nhan vien phuc vu cac hoat^ ? * * •
dong ben le hpi nghj cap thupng dinh:

a) Tien boi duang phuc vu hpi nghi:
- Can bp, cong chuc, vien chuc, nhan vien (bao gom ca luc lupng bao ve, 

lai xe (tru lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va cac 
nhan vien khac) true tiep tham gia phuc vu hpi nghi (bao gom ca ngay le va 
ngay nghi theo quy dinh) dupe huang tien boi duang lam nhiem vu theo danh

i \ \

sach phe duyet cua nguai co tham quyen, muc chi tu 150.000 dong/ngay/nguai 
den 300.000 dong/ngay/nguai. So lupng va muc chi cu thk cho m§i can bp, cong 
chuc, vien chuc va nhan vien phuc vu hpi nghi dupe quy dinh trong ke hoach, de 
an to chuc hpi nghi. Truong hop mot nguai lam nhieu nhiem vu khac nhau trong 
mot ngay, thi chi dupe huang mot muc boi duang cao nhat.

- So ngay dupe huang tien boi duang la so ngay chinh thuc dien ra cac hpi* /
nghi. Truong hop cong viec phai trien khai sam hoac ket thuc muon han so vai
so ngay hpi nghi chinh thuc, thi dupe thanh toan theo so ngay thuc te thuc hien

r ? >

nhiem vu theo quyet dinh phe duyet cua nguai co tham quyen dupe quy dinh 
trong ke hoach, de an to chuc hpi nghi. Tong thai gian thanh toan toi da khong 
qua 07 ngay; dong thai khong dupe thanh toan tien luang lam viec vao ban dem, 
lam them gia.

b) Truong hap can bp, cong chuc, vien chuc va nhan vien phuc vu hpi nghi 
tai dia phuang khac khong phai nai cu tru neu da dupe huang boi duang lam 
nhiem vu thi khong thanh toan phu cap luu tru theo quy dinh tai Thong tu so 
40/2017/TT-BTC ngay 28/04/2017 cua Bp Tai chinh;

r ^

c) Che dp thue phong nghi: Thuc hien theo quy dinh tai khoan 2 Bieu 13 
Thong tu nay. Truong hop dac biet do yeu cau doi ngoai, dam bao an ninh, an

f \ •>
toan theo phuang an da dupe quy dinh trong ke hoach, de an to chuc hpi nghi thi
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dugc chi thue phong nghi theo hoa dcm thuc te va phai dam bao trong pham vi 
du toan da dugc cap co tham quyen phe duyet;

d) Truong hop can thiet, Ban to chuc hoi nghi bo tri an tap trung cho bao 
ve, lai xe (tru lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va 
cac nhan vien khac true tilp tham gia phuc vu hoi nghi theo ke hoach, de an to 

chuc hoi nghi, thi thuc hien muc chi tien an la 260.000 d6ng/nguoi/ngay (da bao 
gom do uong). Khong phat tien, neu khong an tap trung;

d) Chi ho trg cuoc dien thoai di dong cho can bo, cong chuc, vien chuc va 
nhan vien phuc vu hoi nghi: Muc chi ap dung nhu muc khoan phuc vu hoi nghi 
cap Bo trudng quy dinh tai diem d khoan 2 Bihu 21 Thong tu nay.

Dieu 23. Chi to chuc cac hoi nghj cap diroi cap Bo truing (nhu*: Hoi 
nghj SOM, SEOM va cac hoi nghj tirong tu khac)

1. Doi voi dai bieu va cac doan khach du cac hoi nghi:
a) Doi tugng dugc Viet Nam dai thg: Thuc hien cac ngi dung va muc chi 

theo quyet dinh cua Lanh dao Dang, Nha nuac chu tri hoi nghi quoc te to chuc 
luan phien tai Viet Nam hoac quyet dinh cua Thu tuong Chinh phu;

b) Cac doan khach nuac ngoai thuoc doi tugng khong dugc Viet Nam dai 
thg thi tu chi tien an, a, di lai (ngan sach Nha nuac khong chi).

2. Doi vai can bo, cong chuc, vien chuc va nhan vien phuc vu hoi nghi:
a) Tien boi duang phuc vu hoi nghi:

>
- Can bo, cong chuc, vien chuc, nhan vien (bao gom ca luc lugng bao ve, 

lai xe (tru lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va cac
t > -V

nhan vien khac) true tiep tham gia phuc vu hoi nghi (bao gom ca ngay le va 
ngay nghi theo quy dinh) dugc huang tien boi duang lam nhiem vu theo danh 
sach phe duyet cua nguai co tham quyen, muc chi tu 150.000 dong/ngay/ngudi

f \ f 7 m

den 300.000 dong/ngay/ngudi. So lugng va muc chi cu the cho moi can bo, con^ 
chuc, vien chuc va nhan vien phuc vu hoi nghi dugc quy dinh trong ke hoach, de

•t > ^

an to chuc hoi nghi. Trudng hgp mot ngudi lam nhieu nhiem vu khac nhau trong 
mot ngay, thi chi dugc hudng mot muc boi dudng cao nhat.

- So ngay dugc hudng tien boi dudng la so ngay chinh thuc dien ra cac hoi 
nghi. Trudng hgp cong viec phai trien khai sdm hoac ket thuc muon han so vdi 
so ngay hoi nghi chinh thuc, thi dugc thanh toan theo so ngay thuc te thuc hien

? 7 \

nhiem vu theo quyet dinh phe duyet cua ngudi co tham quyen dugc quy dinh
/ ^ 7 7 /

trong ke hoach, de an to chuc hoi nghi. Tong thdi gian thanh toan toi da khong 
qua 15 ngay; dong thdi khong dugc thanh toan tien luang lam viec vao ban dem, 
lam them gid.

b) Trudng hgp can bg, cong chuc, vien chuc va nhan vien phuc vu hoi nghi 
tai dia phuang khac khong phai nai cu tru neu da dugc hudng boi dudng lam
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nhiem vu thi khong thanh toan phu cap liru tru theo quy dinh tai Thong tir so 
40/2017/TT-BTC ngay 28/04/2017 cua Bo Tai chinh;

c) Che do thue phong nghi: Thuc hien theo quy dinh tai khoan 2 Bieu 13 
Thong tu nay;

y r * f

d) Truong hop can thiet, Ban to chuc hoi nghi bo tri an tap trung cho bao 
ve, lai xe (tru lai xe cua xe di thue), le tan, tinh nguyen vien, sy quan lien lac va 
cac nhan vien khac true tiep tham gia phuc vu hoi nghi theo ke hoach, de an to 
chuc hoi nghi, thi thuc hien muc chi tien an la 260.000 dong/ngubi/ngay (da bao 
gom do uong); khong phat tien neu khong an tap trung;

d) Chi ho tro cube dien thoai doi vbi can bo, cong chuc, vien chuc va nhan
vien phuc vu hoi nghi thuc hien theo quy dinh nhu doi vbi hoi nghi cap thuong>
dinh quy dinh tai quy dinh tai diem d khoan 2 Dieu 20 Thong tu nay.

Dieu 24. Cac khoan chi khac lien quan den cong tac to chirc hoi nghi
1. Chi xay dung website phuc vu hoi nghi (neu co).
Thuc hien theo quy dinh tai Thong tu so 194/2012/TT-BTC ngay 15/11/2012 

cua Bo Tai chinh hubng dan muc chi tao lap thong tin dien tu nham duy tri hoat 
dong thuong xuyen cua cac co quan, don vi su dung ngan sach Nha nubc.

r r y ^ *

2. Chi cong tac dao tao, tap huan, huan luyen, boi dubng, dien tap de trien 
khai cac hoat dong phuc vu hoi nghj.

4 r r y ^

Chi to chuc cac Ibp dao tao, tap huan, huan luyen, boi duong, dien tap de 
trien khai cac hoat dong phuc vu hoi nghi va cac hoat dong dao tao khac cho can 
bo, lai xe, nhan vien phuc vu, lien lac vien, tinh nguyen vien tham gia phuc vu 
cac hoat dong hoi nghi: Thuc hien theo quy dinh tai Thong tu s6 36/2018/TT- 
BTC ngay 30/03/2016 cua Bo Tai chinh hubng dan viec lap du toan, quan ly, su 
dung va quyet toan kinh phi danh cho cong tac dao tao, boi duong can bo, cong 
chuc, vien chuc; quy dinh trong ke hoach, de an to chuc hoi nghi va trong du 
toan dugc cap co tham quyen phe duyet.

3. Chi dich thuat theo quy dinh tai Bieu 11 Thong tu nay.
4. Chi thu lao cho cac dien gia, hoc gia bao cao true tiep tai hoi nghj; thue 

chuyen gia, co van (trong va ngoai nubc), ngubi lao dong phuc vu cong tac 
chuan bi va to chuc hoi nghi.

** r r

a) Bien gia, hoc gia, chuyen gia, co van la ngubi nubc ngoai:
\ f 7

Tuy theo muc do can thiet, thu trubng co quan, don vi chu tri to chuc hoi
nghi quyet dinh viec mbi dien gia, hoc gia; thue chuyen gia, co van la ngubi
nubc ngoai de phuc vu to chuc hoi nghi. Muc thu lao doi vbi dien gia, hoc gia,
chuyen gia, co van la ngubi nubc ngoai do thu trubng co quan, don vi chu tri hoi
nghi quyet dinh tren co sb thba thuan tuy theo tinh chat, pham vi cong viec,
trinh do chuyen mon, kinh nghiem cong tac dam bao phu hop vbi kha nang > **
nguon kinh phi to chuc hoi nghi.



17

b)Dien gia, hoc gia, chuyen gias c6 van, nguai lao dong la nguoi Viet 
Nam: Thirc hien theo quy dinh tai Thong tu s6 02/2015/TT-BLBTBXH ngay 
12/01/2015 cua Bo Lao dong - Thuong binh va Xa hoi quy dinh muc luong ddi 
voi chuyen gia tu van trong nuoc lam co so du toan goi thau cung cap dich vu tu 
van ap dung hinh thuc hop dong theo thoi gian su dung von Nha nuoc. Muc chi 
thu lao cu the theo ngay doi voi dien gia, hoc gia, chuyen gia, co van, nguoi lao 
dong la nguoi Viet Nam do thu truong co quan, don vi chu tri to chuc hoi nghi 
quyet dinh dam bao phu hop voi kha nang nguon kinh phi t6 chuc hoi nghi.

5. Chi lam them gio (ngoai nhung ngay da duoc huong tien boi duong 
phuc vu hoi nghi) thuc hien theo quy dinh tai Thong tu lien tich s6 
08/2005/TTLT-BNV-BTC ngay 05/01/2005 cua Bo Noi vu, Bo Tai chinh

f

huong dan thuc hien che do tra luong lam viec vao ban dem va lam them gib 
doi voi can bo, cong chuc, vien chuc (sau day gpi la Thong tu lien tich so 
08/2005/TTLT-BNV-BTC ngay 05/01/2005 cua Bo Noi vu, Bo Tai chinh).

6. Chi che do cong tac phi trong nuoc cua bo phan to chuc hoi nghi thuc hien 
theo quy dinh tai Thong tu so 40/2017/TT-BTC ngay 28/04/2017 cua Bo Tai chinh.

r /

7. Doi voi cac khoan chi khac phuc vu true tiep hoi nghi phat sinh theo 
thuc te chua duoc quy dinh muc chi tai Thong tu nay va cac van ban phap luat 
khac, Bo truong, thu truong co quan ngang Bo, co quan thuoc Chinh phu, thu 
truong co quan, don vi duoc giao nhiem vu chu tri to chuc hoi nghi luan phien 
quyet dinh muc chi cu the tren co so dam bao tuan thu ve ho so dau thau, hop 
dong, hoa don, chung tu hop phap, hop le theo quy dinh cua phap luat, bao gom:

9 ^

a) Chi to chuc cac hoi nghi, hoi thao, phien hop nhom, cac dien dan, cac su 
kien ben le trong danh muc cac su kien duoc phe duyet trong khuon kho to chuc 
cac hoi nghi luan phien;

r

b) Chi cong tac bao dam an ninh, trat tu; cong tac y te, phong dich, an toan
9

ve sinh thuc pham, ve sinh moi truong; cong tac phuc vu;
c) Chi cac boat dong van hoa nghe thuat chao mung va phuc vu dai bieu 

tham du hoi nghi;
9 9 f \

d) Chi mua hoac lam cac bieu tuong, vat pham, ky niem theo ke hoach, de
f 9 X

an duoc cap co tham quyen phe duyet;
d) Chi tang pham theo muc chi quy dinh tai diem c khoan 2 Bieu 12 Thong

tu nay;
f f 9

e) Chi thue phuong tien van tai, trang thiet bi, dia diem phuc vu to chuc
hoi nghi;

9 ' '

g) Chi van phong pham, dien thoai, xang xe, in an tai lieu, tuyen truyen, 
chup anh va in sao anh, nuoc uong phuc vu hoi nghi;

h) Chi mua sim hoac thue tai san, trang thiet bi phuc vu hoi nghi;
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• ✓ • r *> ri) Cac khoan chi khac phuc vu true tiep cho viec to chuc hoi nghi theo ke 
hoach, de an dugc phe duyet

Dieu 25. Noi dung va mire chi dac thu cua cac hoi nghi quoc te to chirc 
theo hinh thiic luan phien

1. Noi dung chi.
Ngoai nhung noi dung chi quy dinh tai Thong tu nay, truang hap phat sinh 

cac noi dung chi khac theo thong le cua cac hoi nghi quoc te to chuc theo hinh 
thuc luan phien, thi thuc hien theo thong le cua cac hoi nghi quoc te nay.

2. Muc chi.
Cac hoi nghi quoc te to chuc theo hinh thuc luan phien tai Viet Nam phai 

tuan thu quy dinh ve muc chi tai Dieu 20, Dieu 21, Dieu 22, Dieu 23 va Dieu 24
\ r f

Thong tu nay. Truong hap can thiet co muc chi dac thu thi thuc hien theo quyet 
dinh cua Lanh dao Dang* Nha nuac chu tri hoi nghi quoc te to chuc luan phien

f

tai Viet Nam hoac quyet dinh cua Thu tudng Chinh phu.
Chirang V

CHE DO CHI HOI NGHI QUOC TE TO CHtTC TAI VIET NAM 
(TRI/ HQI NGHI QUOC TE LUAN PHIEN TAI CHtTONG IV 

THONG TIT NAY) VA CHE DO DOI VOfI CAC DOAN DAM PHAN
Dieu 26. Hoi nghj quoc te to chirc tai Viet Nam do phia Viet Nam dai 

tho toan bo chi phi
/ r r

1. Doi vai khach mai la dai bieu quoc te do phia Viet Nam dai tho dugc ap 
dung noi dung va muc chi quy dinh tai Chuong II Thong tu nay.

t

2. Chi giai khat giua gia (ap dung cho ca dai bieu va phien dich phia Viet 
Nam): Thuc hien theo quy dinh tai Dieu 10 Thong tu nay.

3. Che do doi vai can bo phia Viet Nam tham gia don, tiep khach quoc te, 
phuc vu cac hoi nghi quoc te.

a) Chi thue phong nghi:
- Thuc hien theo quy dinh tai Thong tu so 40/2017/TT-BTC ngay

28/04/2017 cua Bo Tai chinh va quy che chi tieu noi bo cua ca quan, don vi chu *
tri to chuc hoi nghi.

t r

- Truong hgp doi ngoai phai a tai khach san nai to chuc don tiep khach
f / r r

quoc te va to chuc hoi nghi quoc te, can bo phia Viet Nam dugc thue phong nghi
*> r •>

theo tieu chuan 02 nguai/phbng theo gia thuc te cua loai phong tieu chuan 
(Standard). Truong hgp doan co le nguai khac giai thi nguai le dugc thue 01

r 9

nguai/phong theo gia thuc te cua loai phong tieu chuan (Standard) tai khach san 
nai to chuc don tiep khach quoc te va to chuc hoi nghi quoc te.
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b) Chi phi di lai, phu cap luu tru thirc Hien theo quy dinh tai Thong tu so 
40/2017/TT-BTC ngay 28/04/2017 ciia Bo Tai chinh va quy che chi tieu noi bo 
cua co quan, don vi chu tri to chuc hoi nghi;

c) Chi lam them gio (n6u co): Thuc hien theo quy dinh tai Thong tu lien tich 
s6 08/2005/TTLT-BNV-BTC ngay 05/01/2005 cua Bo Noi vu, Bo Tai chinh;

d) Rieng doi vai hoi nghi cap Bo truong tra len 
hucmg cac che do sau:

- Tieu chuan an: Truong hop duqc cap co tham quyen phe duyet chuong 
trinh, de an to chuc don doan, to chuc hoi nghi dong y cho phep bo tri an tap 
trung cho lire luqng phuc vu (an ninh, bao ve, y te, phuc vu, lai xe, le tan, tinh 
nguyen vien, sy quan lien lac va cac luc luong phuc vu khac quy dinh trong kl 
hoach, de an to chuc hoi nghi) trong nhung ngay diin ra hoi nghi chinh thuc, thi 
duoc chi tien an theo muc 260.000 d6ng/nguoi/ngay. Khong phat tiin neu 
khong to chuc an tap trung.

- Tien boi duong lam nhiem vu cua can bo, cong chuc, vien chuc, nhan 
vien (bao gom ca luc luong bao ve, lai xe (tru lai xe cua xe di thue), le tan, tinh 
nguyen vien, sy quan lien lac va cac nhan vien khac) true tiep tham gia phuc vu 
hoi nghi (bao gom ca ngay le va ngay nghi theo quy dinh) duqc huong tien boi 
duong lam nhiem vu theo danh sach phe duyet cua nguoi co thlm quyin, muc 
chi tu 100.000 dong/ngay/ngubi den 200.000 dong/ngay/ngubi. So luqng va 
muc chi cu the cho moi can bo, cong chuc, vien chuc va nhan vien phuc vu hoi 
nghi duqc quy dinh trong ke hoach, de an to chuc hoi nghi. Truong hop mot 
nguoi lam nhieu nhiem vu khac nhau trong mot ngay, thi chi duqc huong mot 
muc boi duong cao nhat.

- So ngay duqc huong tien boi duong la so ngay chinh thuc dien ra cac hoi 
nghi. Truong hop cong viec phai trien khai sbm hoac ket thuc muon hon so vbi 
so ngay hoi nghi chinh thuc, thi duqc thanh toan theo so ngay thuc te lam nhiem

/ •> A f

vu theo quyet dinh phe duyet cua nguoi co tham quyen duqc quy dinh trong ke 
hoach, de an to chuc hoi nghi. Tong thbi gian thanh toan toi da khong qua 07 
ngay; dong thbi khong duqc thanh toan ti6n luong lam viec vao ban dem, lam 
them gib.

, can bq Viet Nam duqc

Truong hop can bq, cong chuc, vien chuc va nhan vien phuc vu hoi nghj tai 
dia phuong khac khong phai noi cu tru neu da duqc huong boi duong lam nhiem 
vu thi khong thanh toan phu cap luu tru theo quy djnh tai Thong tu so 40/2017/TT- 
BTC ngay 28/04/2017 cua Bq Tai chinh.

4. Doi vbi cac khoan chi khac true tiep phuc vu hqi nghi thuc hien theo•> \
quy dinh tai Thong tu nay va trong du toan duqc nguoi co tham quyen phe 

duyet; cu the:
a) Chi thu lao cho cac diln gia, hoc gia (neu co): Thuc hien theo quy dinh 

tai khoan 4 Dieu 24 Thong tu nay;
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b) Chi dich thuat: Thuc hien theo quy dinh tai Dieu 11 Thong tu nay;
f •* r \

c) Chi giay but, van phong pham, in an tai lieu, tuyen truyen, trang tri, thue 
hoi truong hoac phong hop, thue thiet bi (neu co), tien lam co, phu hieu hoi 
nghi, chi thue phien dich, bao ve, thuoc y t§, cac khoan chi chn thiet khac: Thue
hien tren co so hoa don, chung tu hop phap, hop le theo quy dinh cua phap luat*» \
va trong du toan dugc nguoi co tham quyen phe duyet.

Dieu 27. Hoi nghi quoc te to chirc tai Viet Nam do phia Viet Nam va
r •»

phia nuo’c ngoai phoi hup to chirc
r y

1. Boi voi cac hoi nghi nay, khi xay dimg du toan can lam ro nhung noi 
dung thuoc trach nhiem cua phia nude ngoai chi, nhung noi dung thuoc trach 
nhiem cua phia Viet Nam chi de tranh chi trung.

f

2. Boi vdi nhung noi dung chi thuoc trach nhiem cua phia Viet Nam thi can 
cu vao che do chi tieu hien hanh va cac muc chi dugc quy dinh tai Bieu 26

•t t

Thong tu nay de thuc hien.
Dieu 28. Doi vdi hoi nghi quoc te to chdc tai Viet Nam do phia nude 

ngoai dai the toan bo chi phi
Co quan, don vi noi phoi hgp vdi cac to chuc quoc te de to chuc hoi nghi 

khong dugc su dung kinh phi theo quy dinh tai Bieu 3 Thong tu nay de thanh 
toan chi phi cua cac hoi nghi quoc te nay.

Dieu 29. Che do doi vdi can bo, cong chuc, vien chirc Viet Nam tham 
gia doan dam phan ve cong tac bien gidi lanh tho; dam phan gia nhap cac 
To chdc Quoc te; dam phan ky ket cac Hiep dinh song phiro’ng, da phiro’ng

r *

1. Boi vdi doan dam phan to chuc d trong nude
a) Tieu chuan phong nghi:
- Thuc hien theo quy dinh tai Thong tu so 40/2017/TT-BTC ngay 

28/04/2017 cua Bo Tai chinh.
- Truong hgp can thiet phai d khach san noi to chuc dam phan, thi dugc 

thue phong nghi theo tieu chuan 02 ngudi/phong theo gia thuc te cua loai phong 
tieu chuan (Standard) tai khach san noi to chuc dam phan. Truong hgp doan co 
le nguoi khac gidi thi nguoi le dugc thue 01 ngudi/phong theo gia thuc te cua 
loai phong tieu chudn (Standard) tai khach san noi to chuc to chuc dam phan.

b) Chi tien boi dudng: Tuy theo tinh chat cong viec khan truong, phuc tap
cua moi doan dam phan, thu truong co quan, don vj chu tri dam phan quyet dinh
chi boi dudng 200.000 dong/ngudi/buoi cho cac thanh vien va cac can bo tham
gia phuc vu doan dam phan trong nhung ngay tham gia phien hop chuan bi va
cac phien dam phan chinh thuc va tu sap x4p trong pham vi du toan dugc cap co •» \
tham quyen giao;
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c) Ch4 do phu cap liru tru, che do di lai va cac chi phi khac phuc vu doan 
dam phan: Thuc hien theo quy dinh tai Thong tu so 40/2017/TT-BTC ngay 
28/04/2017 cua Bp Tai chinh va quy che chi tieu npi bp cua co quan, dcm vj chu 
tri to chuc dam phan.

2. Boi voi doan dam phan to chuc a nuac ngoai
a) Tuy theo tinh chat cong viec khan truong, phuc tap cua moi doan dam 

phan, thu truong co quan, don vi chu tri dam phan quyet dinh chi boi duong cho 
cac thanh vien true tiep tham gia doan dam phan trong nhung ngay tham gia 
phien hop chuan bi to chuc a trong nuac muc 150.000 dong/nguai/buoi va tu 
sap xep trong pham vi du toan dupe cap co tham quyen giao;

b) Cac che dp khac doi voi doan can bp Viet Nam tham gia dam phan a 
nuac ngoai thuc hien theo quy dinh hien hanh ve chi dp cong tac phi cho can 
bp, cong chuc Nha nuac di cong tac ngan han a nuac ngoai do ngan sach Nha 
nuac bio dim kinh phi.

Chirang V
CHI TIEP KHACH TRONG Nl/OfC

Dieu 30. Chi giai khat
Chi giii khat, muc chi: 30.000 dong/buoi (nua ngay)/nguai.
Dieu 31. Chi men cam
1. Muc chi mai cam: 300.000 dOng/suat (da bao gom do uong).
2. Tham quyen quy dinh doi tuong dupe mai cam
a) Bp trudng, thu truong ca quan ngang Bp, ca quan thupc Chinh phu, ca 

quan khac a trung uang quy dinh cu the doi tuang khich dupe mai cam cho phu 
hap vai die diem boat dong cua cic ca quan true thupc Bp, nginh dim bao tiet 
kiem, hieu qui;

b) Uy ban nhan dan tinh, thanh ph6 true thupc trung^ uang can cu tinh hinh 
thuc te va khi nang ngan sach dia phuong quy dinh cu the doi tupng khich dupe 
mai cam doi vai tung loai hinh ca quan thupc tinh, trinh Hpi dong nhan dan tinh 
truac khi ban hinh, dim bio tiet kiem, hieu qui;

c) Truong hop cac Bp, nginh, dia phuong chua ban hinh van bin quy dinh 
cu thi d6i tupng dupe mai cam, thi thu truang ca quan, dan vi can cu muc chi 
quy dinh tai Thong tu niy quy dinh cu the doi tupng khich dupe mai cam, muc 
chi mai cam cho phu hap vai che dp tu chu, tu chiu trich nhiem ve tii chinh cua 
tung loai hinh dan vi. Cic ca quan, dan vi chi dupe su dung tu nguon kinh phi 
dupe giao thuc hien che dp tu chu vi cac nguon kinh phi hop phap khac theo 
quy dinh cua phap luat de chi mai cam khich vi phii dupe quy djnh trong quy 
chi chi tieu npi bp cua ca quan, don vi dam bao tiet kiem, hieu qua phu hop vai 
die diem boat dong cua co quan, dan vi;
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d) Doi vai cac dan vi su nghiep cong lap tu bao dam chi thudng xuyen va 
chi dau tu, dan vi su nghiep cong lap tu bao dam chi thuang xuyen: Doi tuang 
khach dugc mai cam do thu truang dan vi xem xet quyet dinh va phai dugc quy 
dinh trong quy che chi tieu npi bo cua dan vi dam bao tiet kiem, hieu qua phu 
hap vai dac diem boat dong cua dan vi.

f)ieu 32. Chi phien djch tieng dan toe trong truang hap tiep khach dan 
toe thieu so

Trong truang hop phai di thue phien dich (dich noi) tu tieng Viet sang tieng 
dan toe thieu so va ngugc lai, muc thue phien dich ap dung bang muc thue nguai 
dan dudng kiem phien dich tieng dan toe quy dinh tai Thong tu so 109/2016/TT- 
BTC ngay 30/06/2016 cua Bo Tai chinh quy dinh lap du toan, quan ly, su dung va 
quyet toan kinh phi thue hien cac cuoc dieu tra thong ke, Tong dieu tra thong ke

f

quoc gia.
Chirang VI

TO CHtTC THlTC HIEN3
Dieu 33. Tham quyen quy djnh muc chi cu the tiep khach nuac ngoai, 

to chirc hoi nghi quoc te tai Viet Nam, chi tiep khach trong mrfre cua cac 
Bo, dia phuang, cac ca quan, dan vj
ft t ft

1. Doi vai chi tiep khach nuac ngoai, chi to chuc hoi nghi quoc te
^ r

Can cu vao kha nang nguon kinh phi va gia ca thue te, Bp truang, thu 
truang ca quan ngang Bp, ca quan thupc Chinh phu, cac ca quan khac a trung 
uang, Hoi dong nhan dan tinh, thanh pho true thupc Trung uong quy dinh cac

'it 9 t r

muc chi cu the tiep khach nuac ngoai, to chuc cac hoi nghi quoc te tai Viet Nam 
doi vai cac ca quan, dan vi thupc pham vi quan ly de thue hien cho phu hop 
nhung khong vupt muc chi quy dinh tai Thong tu nay.

t t

2. Doi vai chi tiep khach trong nuac
Can cu vao kha nang nguon kinh phi va gia ca thue te, Bp truang, thu 

truang ca quan ngang Bp, ca quan thupc Chinh phu, cac ca quan Nha nuac khac 
a trung uang, Hoi ddng nhan dan tinh, thanh pho true thupc Trung uong quy 
dinh cac muc chi cu the tiep khach trong nuac doi vai cac ca quan, dan vi thupc 
pham vi quan ly de thue hien cho phu hop, dam bao tiet kiem, chong lang phi.

t ^

3. Ca quan Nha nuac thue hien che dp tu chu va tu chiu trach nhiem ve su 
dung kinh phi quan ly hanh chinh va don vi su nghiep cong lap thue hien ca che

3 Di&u 2 Thong tu so 54/2021/TT-BTC c6 hi?u lye thi hanh k6 ttr ng£y 25 thing 08 nim 2021 vi ap dyng 
tu nim ngan sich 2021 quy djnh nhu sau:

"Biku 2. Td chirc tlurc hien

1. Thong tu nay cd hi<?u luc thi hanh tie ngay 25 thang 08 nam 202 J va dp dung tie ndm ngdn sdeh 2021.

2. Trong qua trinh thue hi$n, niu co vuerng mtic de nghj cac ca quan, dan v/ phdn an ve Bq Tdi chinh de 
kip thai gidi quyet./. ”
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tu chii tai chinh can cu muc chi cu the do Bp truong, Thu truang ca quan ngang 
Bp, ca quan thupc Chinh phu, Hpi dong nhan dan cac tinh, thanh pho true thupc 
Trung uang quy dinh tai khoan 1 va khoan 2 Bieu 33 Thong tu nay de quyet 
dinh muc chi tiep khach nuac ngoai, to chuc cac hpi nghi quoc te tai Viet Nam, 
chi tiep khach’ trong nude, dam bao phu hap vdi quy dinh cua Chinh phu ve che 
dp tu chu, tu chiu trach nhiem ve su dung bien che va kinh phi quan ly hanh 
chinh doi vdi cac ca quan Nha nude va ca che tu chu tai chinh doi vdi dan vi su 
nghiep cong lap trong timg linh vuc.

4. Truong hap cac Bp, nganh, dja phuang chua ban hanh van ban quy dinh
r ** r r

muc chi cu the tiep khach nude ngoai, to chuc cac hpi nghi quoc te tai Viet 
Nam, chi tiep khach trong nude, thi thu trudng ca quan, dan vi can cu muc chi
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quy dinh tai Thong tu nay de quyet dinh muc chi cu the trong quy che chi tieu 
npi bp cua ca quan, dan vi nhung toi da khong vuot qua muc chi quy dinh tai 
Thong tu nay de thuc hien. Viec to chuc don, tiep khach phai dam bao tiet kiem,

> * 7 ^

tranh lang phi, trong pham vi du toan nguon kinh phi dupe cap cd tham quyen 
giao va theo quy dinh cua Chinh phu v§ che dp tu chu, tu chiu trach nhiem ve su 
dung bien che va kinh phi quan ly hanh chinh doi vdi cac ca quan Nha nude va 
ca che tu chu tai chinh doi vdi dan vi su nghiep cong lap trong tung linh vuc.

f)ieu 34. Lap, phan bo du* toan, quan ly su* dung va quyet toan kinh phi
Viec lap, phan bd du toan, quan ly su dung va quyet toan kinh phi chi don 

tiep khach nude ngoai vao lam viec tai Viet Nam; chi to chuc cac hpi nghi quoc 
tS tai Viet Nam; chi tidp khach trong nude den lam viec tai cac ca quan; dan vi 
thuc hien theo quy dinh cua Luat Ngan sach Nha nude va cac van ban hudng 
dan. Ngoai ra Thong tu nay hudng dan them nhu sau:

1. Lap du toan kinh phi to chuc cac hpi nghi quoc tl to chuc tai Viet Nam
a) Hang nam, vao thdi diem xay dung dp toan theo quy dinh cua Luat Ngan 

sach Nha nude, cac Bp, ca quan, don vi dupe giao nhiem vu chu tri cac hpi nghi 
quoc te xay dung ke hoach, de an to chuc cac hpi nghi, su kien trinh cap cd tham 
quyen phe duyet;

b) Can cu ke hoach, de an dupe phe duyet; c&n cu npi dung chi, muc chi 
quy dinh tai Thong tu nay; cac Bp, ca quan trung uang lap dp toan kinh phi dam 
bao cho viec to chuc cac hpi nghi quoc ti tai Viet Nam va tdng hap chung vao 
dp toan ngan sach Nha nude cua Bp, ca quan gui Bp Tai chinh dk tong hop trinh 

cdp cd thkm quyen quylt dinh theo quy dinh cua Luat Ngan sach Nha nude;
c) Bp Qudc phong, Bp Cong an chu dong lap dp toan kinh phi bao dam 

cong tac an ninh theo nhiem vu dupe giao don cac doan khach quoc te vao tham 
va lam viec tai Viet Nam trong dp toan ngan sach hang nam cua Bp Quoc phong 
va Bp Cong an (xay dung phuang an bao ve; phuang tien, trang thiet bi bao ve; 
xang xe hp tong, dan dudng).
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2. Kiem scat chi va quyet toan kinh phi don tiep khach nuac ngoai vao lam 
viec tai Viet Nam; chi to chuc cac hoi nghi quoc te tai Viet Nam

a) Kinh phi don tiep khach nuac ngoai vao lam viec tai Viet Nam; chi to
r r •>

chuc cac hoi nghi quoc te tai Viet Nam phai thuc hien kiem soat chi theo quy 
dinh hien hanh, quyet toan theo tung doan khach, timg hoi nghi tren ca so can

r y r •? \

cu vao ke hoach, de an dugc cap co tham quyen phe duyet va theo hoa don, 
chung tu hop phap, hop le theo quy dinh cua phap luat;

v f r •>

b) Bao cao kinh phi to chuc hoi nghi quoc te to chuc theo hinh thuc luan 
phien giua cac nuac ma Viet Nam dang cai to chuc tai Viet Nam va do lanh dao 
Bang, Nha nuac chu tri hoi nghi:

Khi ket thuc hoi nghi qu6c te to chuc theo hinh thuc luan phien giua cac 
nuac ma Viet Nam dang cai to chuc tai Viet Nam va do lanh dao Bang, Nha 
nuac chu tri hoi nghi, cham nhat trong vong 60 ngay, cac Bo, ca cjuan, dan vi 
duac giao nhiem vu chu tri thuc hien cac boat dong co trach nhiem tong hap bao
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cao tinh hinh su dung kinh phi to chuc hoi nghi, gui Bo Tai chinh de bao cao 
Thu tuang Chinh phu.

3, Boi vai cac khoan kinh phi huy dong theo quy dinh cua phap luat, dong 
gop, ung hp, tai trp cua cac to chuc, doanh nghiep, ca nhan trong va ngoai nuac

\ \ y 77 t f f

(bang tien va bang hien vat) de to chuc cac hoi nghi quoc te (neu co).
a) Viec quan ly va su dung kinh phi huy dong, dong gop, ung ho, tai trp cua 

cac to chuc, doanh nghiep, ca nhan trong va ngoai nuac thuc hien theo quy dinh 
tai Thong tu nay va cac quy dinh cua nha tai trp. Kinh phi huy dong, dong gop,
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ung hp, tai trp dupe tong hop vao bao cao kinh phi chuan bi va to chuc hoi nghi 
quoc te;

b) Khi k6t thuc cong viec, dan vi dupe giao quan ly cac khoan huy dong, 
dong gop, ung hp, tai trp phai bao cao ca quan chu quan so thu, chi theo che clp, 
so tien con lai (nSu co) nop vao ngan sach Nha nuac; bao cao thu, su dung bang 
hien vat;

c) Truang hap riguon ngan sach Nha nuac giao da dam bao kinh phi to
, . f f •> \

chuc hoi nghi theo che dp quy dinh dupe cap co tham quyen phe duyet, thi kinh 
phi huy dong, dong gop, ung hp, tai trp phai npp ngan sach Nha nuac (tru cac 
npi dung thuc hien theo yeu cau rieng cua nha tai trp, dong gop, ung hp).

4. Cac doanh nghiep Nha nuac, cac don vi khac dupe van dung quy dinh
7 f f f t

tai Thong tu nay de thuc hien chi tiep khach nuac ngoai, hpi nghi quoc te, tiep 
khach trong nuac phu hap vai dac diem tinh hinh dan vi.

5. Nhung khoan chi tiep khach nuac ngoai, hpi nghi quoc te, tiep khach 
trong nuac khong dung quy dinh, khi kiem tra phat hien, ca quan quan ly cap
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tren, ca quan tai chinh cac cap, ca quan thanh tra, ca quan Kiem toan Nha nuac 
co quyen xuat toan va yeu cau ca quan, dan vi co trach nhiem hoan tra nguon 
kinh phi da chi hoac thu hoi npp ngan sach Nha nuac neu chi tu nguon ngan
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sach Nha nuac. Nguai ra lenh chi sai phai boi hoan toan bo so tien chi sai do 
cho co quan, don vi, tuy theo muc do vi pham se bi xu ly theo quy dinh cua 
phap luat hien hanh.

Dieu 35. Hieu lire thi hanh
1. Thong tu nay co hieu luc ki tir ngay 01 thang 11 nam 2018.
2. Bai bo Thong tu so 01/2010/TT-BTC ngay 06/01/2010 cua Bp Tai chinh 

quy dinh che dp chi tieu don tiep khach mroc ngoai vao lam viec tai Viet Nam, 
chi tieu t6 chuc cac hpi nghi, hpi thao qu6c t4 tai Viet Nam va chi tieu tiep 
khach trong nude.

3. Khi cac van ban quy dinh ve che dp, dinh muc chi dan chilu de ap dung 
tai Thong tu nay dupe sua doi, bo sung hoac thay the bhng van ban moi thi ap 
dung theo cac van ban sua doi, bd sung hoac thay th§.

4. 4Che do boi duang doi v&i can bo, cong chuc, vien chuc vd nguai lao 
dong quy dinh tai Thong tu nay duac dp dung cho den khi thuc hien che do tien 
luang moi doi v&i can bo, cong chuc, vien chuc, luc luang vu trang do Chinh 
phu ban hanh de trien khai Nghi quyet so 27-NQ/TW ngay 21 thang 05 nam 
2018 cua Hoi nghi Ian thu bay Ban Chap hanh Trung uang khoa XII ve edi each 
chinh sach tien luang doi vai can bo cong chuc, vien chuc, luc luang vu trang 
vd nguai lao dong trong doanh nghiep co hieu luc thi hanh
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5. Trong qua trinh thuc hien, neu co vudng mac, de nghi phan anh kip thdi 
ve Bp Tai chinh de nghien cuu giai quyet/.^fy^

XAC THyt VAN BAN HQfP NHAT
HdNoi, ngay29 thang 10nam 2021

KT. BO TRlTOfNG 
D’truOng

BQ TAl CHINH

S6:^ /VBHN-BTC
N&i nhan:

■ - Van phong Chinh phii (<3e dang Cong bao);
- Cong Thong tin dien tu1 Chinh phu;
- Cong thong tin dien tu Bp Tai chinh;
- Luu: VT, PC (OSb)^^

lOA W W/fei
&

hanh Htrng

4 Khoin n&y dupe sura d6i, b6 sung theo quy djnh t^i Bieu 1 Thong tu so 54/2021/TT-BTC, c6 hieu l\rc 
thi h&nh ke tir ng^y 25 th&ng 08 nSm 2021 dp d\mg tur ndm ngSn sdeh 2021.
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Phu luc • •

VE cAp hang khAch quoc te
(Ban hanh kem theo Thong tuso 71/2018/TT-BTC 

ngay 10/08/2018 cua Bo Tai chinh)
1. Doan khach dac biet:• •

Truong doan gom cac vi: Nguyen thu Quoc gia; Nguyen thu quoc.gia dong 
thdi la Nguai dung dau Dang cam quyen co quan he chinh thuc vai Dang Cong 
san Viet Nam mang danh nghia Doan dai bieu Dang - Nha nuac hoac Doan dai
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bieu Dang - Chinh phu; Nguai dung dau Chinh phu, Pho Nguyen thu quoc gia; 
Pho Nguyen thu quoc gia dong thai la lanh dao Dang cam quyen; Chu tich Quoc 
hoi; Chu tich Thuang Nghi vien; Chu tich Ha Nghi vien; Chu tich Lien minh 
Nghi vien The giai; Chu tich Lien minh Nghi vien (Chu tich Nghi vien Chau
A 7

Au...); Chu tich Nghi vien khu vuc (Chu tich To chuc lien Nghi vien cac nuac 
Dong Nam A...).

2. Doan khach Hang A:
Truang doan gom cac vi: Pho Thu tubng Chinh phu; Pho Chu tich Quoc 

hoi va nhung chuc vu tuang duang nhu: Pho Chu tich Thuang Nghi vien; Pho 
Chu tich Ha Nghi vien; Pho Chu tich Lien minh Nghi vien The giai; Pho Chu 
tich Lien minh Nghi vien (Pho Chu tich Nghi vien Chau Au...); Pho Chu tich 
Nghi vien khu vuc (Pho Chu tich To chuc lien Nghi vien cac nuac Dong Nam 
A...). Chu tich va Pho Chu tich Lien hiep thanh nien va sinh vien the giai; Chu 
tich va Pho Chu tich Lien hiep phu nu the giai; Chu tich Uy ban Bao ve hoa 
binh th4 giai; Chu tich, Pho Chu tich va Tong thu ky Lien hiep cong doan the 
giai; Chu tich va Pho chu tich Lien doan Cira chien binh...; Nguai ke vi Vua 
hoac nguai l<i vi Nu Hoang; Tong thu ky Lien hop quoc; Bp truang Bp Ngoai 
giao. Chu tich hoac Tong thu ky cac to chuc lien Chinh phu (EU, EC, ASEAN, 
APEC...); Chu tich hoac T6ng thu ky cac to chuc tai chinh quoc te (WB, IMF, 
ADB, MIB, MBES...); Chu tich uy ban hon hop.

3. Doan'khach Hang B:
...» ^ * /

Truang, doaugom cac vi: Bp truang; thu truang va nhung chuc vu tuang 
duang nhu: Chu tich Tong Cong doan; Chu tich Trung uang Hoi Lien hiep 
thanh nien; Chu tich Trung uang Hpi Lien hiep phu nu; Chu tich va Tong thu ky 
Uy ban Olympic the giai; Chu tich Hpi Cuu chien binh cac nuac...

Khach la Pho tong thu ky cac to chuc lien Chinh phu; cap Pho Chu tich cac 
to chuc tai chinh quoc te (WB, IMF, ADB, MIB, MBES...).

4. Doan khach Hang C:
Truang doan g6m tat ca cac khach tir cap Vu, Cue tra xuong va nhung chuc 

vu tuang duang; phi cong, hoa tieu, cac doan nghe thuat va the due the thao.
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Khach la Pho chu tich cac to chuc; Pho Chu tich Uy ban Olympic the giai, 
Pho chu tich va T6ng thu ky Hoi d6ng The thao Chau A.

Rieng cac doan nghe thuat, the due the thao an theo tieu chuan loai B; hoa 
tieu va phi cong an theo tieu chuan loai A.

5. Khach mfri quoc te khac:
' r / f •>

Hoc vien quoc te tham du cac khoa hoc, tap huan ngan han do Viet Nam to 
chuc; c&c khach mai quoc te khac khong thuoc cac doi tuong qiiy dinh tai khoan 
1, 2, 3, 4 Phu luc neu tren.

f ft

Boi voi hoc vien quoc te do Viet Nam mai theo quy dinh tai Hiep dinh 
song phuang gifta hai nuac thi thuc hien theo Hiep dinh./.

»*
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